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Purpose of this Parent/Guardian Annual Notification Booklet 
 

This Parent/Guardian Annual Notification Booklet is provided to inform families of those policies 
required by the State of Connecticut. 

 
Other policies and procedures are published in the 2011–2012 E. O. Smith are available online at 
www.eosmith.org.  
 
This booklet does not represent all policies and procedures of the Regional School District #19.  
The complete Regional School District #19 Board of Education Policy Handbook is available in the 
Office of the Superintendent of Schools, 1235 Storrs Road, Storrs, Connecticut 06268.  District 
policies may also be viewed in their entirety online at:   
 
http://www.eosmith.org/index.php/resources/downloads/doc_download/311-2010-march-policy-
manual 
 
 
 

 
 
 
 

         Lou DeLoreto, Principal 
                      Sheila Riffle, Assistant Principal 

                      Frank Cronin, Assistant Principal 
Stephen Bayne, Special Services Director 
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NON-DISCRIMINATION STATEMENT 
 

The Board of Education complies with all applicable federal, state and local laws prohibiting the exclusion of any 
person from any of its educational programs or activities, or the denial to any person of the benefits of any of its 
educational programs or activities because of race, creed, color, national origin, sex, sexual orientation, marital status, 
age, or disability, subject to the conditions and limitations established by law. 
 
 
Complaints Concerning Discrimination on the Basis of Disability  
 
The Rehabilitation Act of 1973, commonly referred to as Section 504, is a nondiscrimination statute enacted by the 
United States Congress.  The purpose of the Act is to prohibit discrimination and to assure that disabled students have 
educational opportunities and benefits equal to those provided to non-disabled students. 
 
An eligible student under Section 504 is a student who (a) has, (b) has a record of having or (c) is regarded as having, 
a physical or mental impairment which substantially limits a major life activity.  “Major life activities” include, but are not 
limited to, caring for oneself, performing manual tasks, seeing, hearing, eating, sleeping, walking, standing, lifting, 
bending, speaking, breathing, learning, reading, concentrating, thinking, communicating and working.  A major life 
activity also includes the operation of a major bodily function, including, but not limited to, functions of the immune 
system, normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine and 
reproductive functions. 
 
Many students will be eligible for educational services under both Section 504 and the Individuals with Disabilities 
Education Act (IDEA), but entitlement to services under the IDEA or other statutes is not required to receive services 
under Section 504. 
 
[The following is a description of the rights and options granted by federal law to students with disabilities under 
Section 504.  The intent of the law is to keep you fully informed concerning decisions about your child and to inform 
you of your rights if you disagree with any of these decisions.  You have the right:] 
 

1. To be informed of your rights under Section 504; 
 
2. To have your child take part in and receive benefits from the Regional School District #19’s education 

programs without discrimination based on his/her disability. 
 

3. For your child to have equal opportunities to participate in academic, nonacademic and extracurricular 
activities in your school without discrimination based on his/her disability; 

 
4. To be notified with respect to the Section 504 identification, evaluation, and educational placement of 

your child; 
 

5. To have an evaluation, educational recommendation, and placement decision developed by a team of 
persons who are knowledgeable of your child, the assessment data, and any placement options; 

 
6. If your child is eligible for services under Section 504, for your child to receive a free appropriate public 

education.  This includes the right to receive reasonable accommodations, modifications, and related 
services to allow your child an equal opportunity to participate in school and school-related activities; 

 
7. For your child to be educated with peers who do not have disabilities to the maximum extent 

appropriate; 
8. To have your child educated in facilities and receive services comparable to those provided to non-

disabled students; 
 

9. To review all relevant records relating to decisions regarding your child’s Section 504 identification, 
evaluation, and educational placement; 

 
10. To obtain copies of your child’s educational records at a reasonable cost unless the fee would 

effectively deny you access to the records; 
 

11. To request changes in the educational program of your child; 
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12. To an impartial hearing if you disagree with the school district’s decisions regarding your child’s 
Section 504 identification, evaluation or educational placement.  The costs for this hearing are borne 
by the local school district.  You and the student have the right to take part in the hearing and to have 
an attorney represent you at your expense.  

 
13. To file a court action if you are dissatisfied with the impartial hearing officer’s decision or to request 

attorney’s fees related to securing your child’s rights under Section 504. 
 

14. To file a local grievance with the designated Section 504 Coordinator to resolve complaints of 
discrimination other than those involving the identification, evaluation or placement of your child. 

 
15. To file a formal complaint with the U.S. Department of Education, Office for Civil Rights. 
 

The Section 504 Compliance Coordinator for E.O. Smith High School is Ms. Sheila Riffle, Assistant Principal, 
(860)487-0877, ext. 4982.  The Section 504 Compliance Coordinator for Regional School District #19 is Mr. Stephen 
Bayne. , Director of Special Services, 860-487-0877 x 4921. 
 
 

NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS AMENDMENT (“PPRA”) 
 
The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, affords parents and eligible students (i.e. 
students over 18 or emancipated minors) certain rights with respect to the administration of student surveys, the 
collection and use of personal information, and the administration of certain physical exams.  These rights include: 
 

1. the right of a parent to inspect, upon request, a survey created by a third party before the survey is 
administered or distributed by a school to a student; 

 
2. the right of a parent to inspect, upon request, any survey concerning one or more of the following 

confidential topics: 
 

a. political affiliations or beliefs of the student or the student’s parent; 
b. mental or psychological problems of the student or the student’s family; 
c. sex behavior or attitudes; 
d. illegal, anti-social, self-incriminating, or demeaning behavior; 
e. critical appraisals of other individuals with whom respondents have close family relationships; 
f. legally recognized privileged relationships, such as those with lawyers, doctors, physicians, or 

ministers; 
g. religious practices, affiliations, or beliefs of the student or the student’s parent; or 
h. income, other than as required be law to determine eligibility for certain programs or for 

receiving financial assistance under such programs; 
 

3. the right of a parent to inspect, upon request, any instructional material used as part of the educational 
curriculum.  Instructional material means any instructional content that is provided to a student, 
regardless of its format, including printed or representational materials, audio-visual materials, and 
materials in electronic or digital formats (such as materials accessible through the Internet) but does 
not include academic tests or academic assessments; 

 
4. the right of a parent to inspect, upon request, any instrument used in the collection of personal 

information from students gathered for the purpose of marketing, selling or otherwise providing that 
information to others for that purpose.  Personal information means individually identifiable information 
including, a student or parent’s first and last name, a home or other physical address; a telephone 
number or a social security number; 

 
5. the right of a parent to be notified of the specific or approximate dates of the following activities, as 

well as the right of a parent or eligible student to opt-out of participation in these activities: 
 

a. activities involving the collection, disclosure, or use of personal information collected from 
students for the purpose of marketing or selling that information (or otherwise providing that 
information to others for that purpose); 

b. the administration of any survey containing confidential topics (see #2, above, a-h); or 
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c. any non-emergency, invasive physical examination or screening that is required as a condition 
of attendance, administered by the school and unnecessary to protect the immediate health 
and safety of a student.  Such examinations do not include a hearing, vision, or scoliosis 
screening or other examinations permitted or required by State law.  

 
Parents and eligible students may not opt-out of activities relating to the collection, disclosure, and/or use of personal 
information collected from students for the exclusive purpose of developing, evaluating, or providing education 
products or services for, or to students or educational institutions, such as the following: 

 
a. college or other post-secondary education recruitment, or military recruitment; 
b. book clubs, magazines, and programs providing access to low-cost literary products; 
c. curriculum and instructional materials used by elementary and secondary schools; 
d. tests and assessments used by elementary and secondary schools to provide cognitive, 

evaluative, diagnostic, clinical, aptitude, or achievement information about students; 
e. the sale by students of products or services to raise funds for school-related or education-

related activities; 
f. student recognition programs. 

 
To protect student privacy in compliance with the PPRA, the Regional School District No. 19 has adopted policies 
regarding these rights.  Parents and/or eligible students who believe their rights have been violated under the PPRA 
may contact: 
 

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, D.C.  20202-4605 

 
 

NOTIFICATION OF RIGHTS UNDER FERPA 
 
The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g, et seq., affords parents and eligible 
students (i.e., students over 18, emancipated minors, and those attending post-secondary educational institutions) 
certain rights with respect to the student's education records.  They are: 
 

1. The right to inspect and review the student's education records within forty-five (45) calendar days of the day 
the District receives a request for access. 

 
Parents or eligible students should submit to the school principal a written request that identifies the record(s) 
they wish to inspect.  The principal will make arrangements for access and notify the parents or eligible 
student of the time and place where the records may be inspected. 

 
2. The right to request the amendment of the student's education records that the parents or eligible student 

believe are inaccurate or misleading, or otherwise violates the student's privacy rights. 
 

Parents or eligible students may ask the District to amend an education record that they believe is inaccurate, 
misleading, or otherwise violates the student’s privacy rights.  Parents or an eligible student should write the 
school principal, clearly identifying the part of the record the parents or eligible student want changed, and 
specify why it is inaccurate or misleading, or otherwise violates the student's privacy rights. 

 
If the District decides not to amend the record as requested by the parents or eligible student, the District will 
notify the parents or eligible student of the decision and advise them of their right to a hearing regarding the 
request for amendment.  Additional information regarding the hearing procedures will be provided to the 
parents or eligible student when notified of the right to a hearing. 

 
3. The right to consent to disclosures of personally identifiable information contained in the student's education 

records, except to the extent that FERPA authorizes disclosure without consent. 
 

One exception that permits disclosure without consent is disclosure to a school official with legitimate interests.  
A school official is a person employed by the District as an administrator, supervisor, instructor or support staff 
member (including health or medical staff and law enforcement unit personnel); a person serving on the Board 
of Education; a person or company with whom the District has contracted to perform a special task (such as 
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an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, 
such as a disciplinary or grievance committee, or assisting another school official in performing his or her 
tasks.  A school official has a legitimate educational interest if the official needs to review an education record 
in order to fulfill his or her professional responsibility. 

 
Upon request, the District will disclose a student's education record without consent to officials of another 
school, including other public schools, charter schools, and post-secondary institutions, in which the student 
seeks or intends to enroll. 

 
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to 

comply with the requirements of FERPA.  The name and address of the Office that administers FERPA is: 
 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, S.W. 
Washington, DC 20202-4605 

 
  
Unless notified in writing by a parent or eligible student to the contrary within two weeks of the date of this notice, the 
school district will be permitted to disclose "Directory Information" concerning a student, without the consent of a 
parent or eligible student.  Directory Information includes information contained in an education record of a student that 
would not generally be considered harmful or an invasion of privacy if disclosed.  It includes, but is not limited to, the 
parent’s name, address and/or e-mail address, the student’s name, address, telephone number, e-mail address, 
photographic, computer and/or video images, date and place of birth, major field(s) of study, grade level, enrollment 
status (full-time; part-time), participation in school-sponsored activities or athletics, weight and height (if the student is 
a member of an athletic team), dates of attendance, degrees, honors and awards received, and the most recent 
previous school(s) attended.  Directory information does not include a student’s social security number, student 
identification number or other unique personal identifier used by the student for purposes of accessing or 
communicating in electronic systems unless the identifier cannot be used to gain access to education records except 
when used in conjunction with one or more factors that authenticate the user’s identity, such as a PIN or password. 
 
The school district may disclose directory information about students after they are no longer in enrollment in the 
school district.  Notwithstanding the foregoing, the district will continue to honor any valid objection to the disclosure of 
directory information made while a student was in attendance unless the student rescinds the objection. 
 
An objection to the disclosure of directory information shall not prevent the school district from disclosing or requiring a 
student to disclose the student’s name, identified or institutional email address in a class in which the student is 
enrolled.   
 
The written objection to the disclosure of directory information shall be good for only one school year.  School districts 
are legally obligated to provide military recruiters and institutions of higher learning, upon request, with the names, 
addresses and telephone numbers of secondary school students, unless the secondary student or the parent of the 
student objects to such disclosure in writing.  Such objection shall be in writing and shall be effective for one year.  In 
all other circumstances, information designated as directory information will not be released when requested by a third 
party unless the release of such information is determined by the administration to be in the educational interest of the 
school district and is consistent with the district’s obligations under both state and federal law. 
 
 

NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS AMENDMENT 
 

The Protection of Pupil Rights Amendment (“PPRA”), 20 U.S.C. § 1232h, affords parents and eligible students (i.e. 
students over 18 or emancipated minors) certain rights with respect to the administration of student surveys, the 
collection and use of personal information, and the administration of certain physical exams.  These rights include: 
 

1. the right of a parent to inspect, upon request, a survey created by a third party before the survey is 
administered or distributed by a school to a student; 

 
2. the right of a parent to inspect, upon request, any survey concerning one or more of the following 

confidential topics: 
 

a. political affiliations or beliefs of the student or the student’s parent; 
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b. mental or psychological problems of the student or the student’s family; 
c. sex behavior or attitudes; 
d. illegal, anti-social, self-incriminating, or demeaning behavior; 
e. critical appraisals of other individuals with whom respondents have close family relationships; 
f. legally recognized privileged relationships, such as those with lawyers, doctors, physicians, or 

ministers; 
g. religious practices, affiliations, or beliefs of the student or the student’s parent; or 
h. income, other than as required be law to determine eligibility for certain programs or for 

receiving financial assistance under such programs; 
 
3. the right of a parent to inspect, upon request, any instructional material used as part of the educational 

curriculum; 
 
4. the right of a parent to inspect, upon request, any instrument used in the collection of personal 

information from students gathered for the purpose of marketing, selling or otherwise providing that 
information to others for that purpose.  Personal information means individually identifiable information 
including, a student or parent’s first and last name, a home or other physical address; a telephone 
number or a social security number; 

 
5. the right of a parent to be notified of the specific or approximate dates of the following activities, as 

well as the right of a parent or eligible student to opt-out of participation in these activities: 
 

a. activities involving the collection, disclosure, or use of personal information collected from 
students for the purpose of marketing or selling that information (or otherwise providing that 
information to others for that purpose); 

b. the administration of any survey containing confidential topics (see #2, above, a-h); or 
c. any non-emergency, invasive physical examination or screening that is required as a condition 

of attendance, administered by the school and unnecessary to protect the immediate health 
and safety of a student.  Such examinations do not include a hearing, vision, or scoliosis 
screening or other examinations permitted or required by State law.  

 
Parents and eligible students may not opt-out of activities relating to the collection, disclosure, and/or use of personal 
information collected from students for the exclusive purpose of developing, evaluating, or providing education 
products or services for, or to students or educational institutions, such as the following: 

 
a. college or other post-secondary education recruitment, or military recruitment; 
b. book clubs, magazines, and programs providing access to low-cost literary products; 
c. curriculum and instructional materials used by elementary and secondary schools; 
d. tests and assessments used by elementary and secondary schools to provide cognitive, 

evaluative, diagnostic, clinical, aptitude, or achievement information about students; 
e. the sale by students of products or services to raise funds for school-related or education-

related activities; 
f. student recognition programs. 

 
To protect student privacy in compliance with the PPRA, the Regional School District #19 has adopted policies 
regarding these rights.  Parents and/or eligible students who believe their rights have been violated under the PPRA 
may contact: 
 

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, D.C.  20202-4605 

. 
PARENTAL ACCESS TO INSTRUCTIONAL MATERIAL 

 
In accordance with federal law and Board policy, parents shall be permitted access to instructional material used as 
part of the educational curriculum for any student.    
 
"Instructional Material" means any instructional content that is provided to a student, regardless of its format, including 
printed or representational materials, audio-visual materials, and materials in electronic or digital  formats (such as 
materials accessible through the Internet).  The term does not include academic tests or  academic assessments. 
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Upon request, the district shall permit parents to inspect any instructional material.  The district shall grant reasonable 
access to instructional material within a reasonable period of time after a parental request is received.  
 

PARENT INVOLVEMENT POLICY FOR TITLE I STUDENTS 
 
In accordance with Section 1118 of the No Child Left Behind Act of 2001 (“NCLB”), Public Act 107-110, it is the policy 
of the Regional School District #19 Board of Education to provide parents of students participating in the district’s Title 
I programs substantial and meaningful opportunities to participate in the education of their children within these 
programs.  To facilitate parental participation, the Board encourages parents of Title I eligible students to be involved in 
regular meetings, communications, and activities that will inform them about the district’s Title I programs, to 
participate in the improvement of such programs and to help improve their child’s progress within these programs. 
 
The district shall distribute this written parental involvement policy to parents of participating students in an 
understandable and uniform format and, to the extent practicable; in a language the parents can understand. The 
policy shall be made available to the public and updated periodically, as necessary to carry out the requirements of 
parental involvement under Section 1118 of NCLB. 
 
The Board shall, with the involvement of Title I parents, conduct an annual evaluation of this policy in order to assess 
its effectiveness in involving parents in the improvement of the Title I programs and to identify barriers to greater 
parent participation in Title I program activities. 
Each year, the Board shall also conduct a meeting, at a convenient time, to involve parents in the planning, review and 
improvement of programs funded by Title I.  All parents of participating children must be invited  and encouraged to 
attend.  At this meeting, parents shall be given a description and explanation of the title I  programs, the curriculum in 
use at the school, the forms of academic assessment used, the proficiency levels students are expected to meet and 
information regarding the importance of parental involvement. 
 
In addition to the required annual meeting, and if requested by parents, the Board shall offer opportunities for regular 
meetings at flexible times of the day in order to allow parents to formulate suggestions for the Board’s Title I programs 
and their application to their child(ren)’s programs; and to participate, as appropriate, in decisions related to the 
education of their children.  Parents will be given opportunities to participate in the joint development of the district’s 
Title I plan, as required by Section 1112 of NCLB, and in the process of any school review and improvement should a 
school fail to make adequate annual progress as required by Section 1116 of NCLB.  At any time, if a parent is 
dissatisfied with a school’s Title I program, he/she shall have the opportunity to submit comments for review at the 
district level. 
 
The Board will provide the coordination, technical assistance and other support necessary to assist in planning and 
implementing effective parent involvement.  Parental involvement in Title I programs shall be coordinated  with parental 
involvement strategies under other district programs. 
 
In order to build the schools’ and parents’ capacity for strong parental involvement, the Board shall: 
 
 1. provide assistance to parents of students participating in Title I programs in understanding topics related to 

their child’s progress, such as explanation of state academic standards and assessment tools, the 
requirements under Title I, and how to monitor their child’s progress; 

 
 2. provide materials and training to help parents to work with their children, such as literacy training and 

using technology; 
 
 3. educate teachers, staff and administrators about how to better communicate and work with parents; 
 

 4. ensure that information related to school and parent programs, meetings and other activities is sent to 
participating parents in a format and, to the extent practicable, in a language the parents can understand; 

 
 5. provide such other reasonable support for parental involvement activities as parents may request; and 
 
 6. inform parents and parental organizations of the existence and purpose of parent resource centers within 

the State. 
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PESTICIDE APPLICATION ON SCHOOL PROPERTY 
 

It is the policy of the Regional School District #19 Board of Education to implement an integrated pest management 
plan to reduce the amounts of pesticides applied in any building, or the grounds of any Regional School District #19 
public school, by using all available pest control techniques including judicious use of pesticides, when warranted, to 
maintain a pest population at or below an acceptable level, while decreasing the use of pesticides.   

 
The decision to apply pesticide in any building, or the grounds of any of the district’s public school is dependent on 
results of periodic monitoring for pest populations to determine if a pest problem exists that exceeds acceptable 
threshold levels.   
No application of pesticide shall be made in any building, or the grounds of any school during regular school hours or 
during planned activities at any school except as provided by Connecticut statute or regulation.  

 
Parents or guardians of children in any school and/or staff members in any school may register for prior notice of 
pesticide application at their school.  Each school shall maintain a registry of persons requesting such notice, and shall 
provide notice to registered Individuals in accordance with applicable Connecticut statutory and regulatory provisions.   

 
The Superintendent may direct that an emergency application of a lawn care pesticide be made without prior notice to 
parents or guardians of children in any school and/or staff members in the event of a threat to human health, subject to 
applicable Connecticut statutory and regulatory provisions.  

 
The Superintendent may direct that an emergency application of a pesticide be made during regular school hours or 
during planned activities at school without prior notice to parents or guardians of children and/or staff members in any 
school in the event of an immediate threat to human health, subject to applicable Connecticut statutory and regulatory 
provisions.  

 
There shall be no application of any lawn care pesticide on the grounds of any school with students in grade eight (8) 
or lower, except on an emergency basis, subject to applicable Connecticut statutory and  regulatory provisions.  
Notwithstanding this prohibition, until July 1, 2009, an application of a lawn care pesticide may also be made on the 
playing fields and playgrounds of a district school with students in grade eight (8) or lower, provided such application is 
made pursuant to an integrated pest management plan and all applicable statutory and regulatory provisions.  
 
 

ADMINISTRATIVE REGULATIONS REGARDING PESTICIDE APPLICATION ON SCHOOL PROPERTY 
 
A. Definitions: 
 

1. Pesticide: means a fungicide used on plants, an insecticide, a herbicide or a rodenticide, but does not 
mean a sanitizer, disinfectant, antimicrobial agent or a pesticide bait. 

 
2. Lawn Care Pesticide: means a pesticide registered by the United States Environmental Protection 

Agency and labeled pursuant to the federal Insecticide, Fungicide and Rodenticide Act for use in lawn, 
garden and ornamental sites or areas. 

 
3. Integrated Pest Management: means use of all available pest control techniques including judicious 

use of pesticides, when warranted, to maintain a pest population at or below an acceptable level, while 
decreasing the use of pesticides. 

 
4. Restricted Use Pesticide: means any pesticide or pesticide use classified as restricted by the 

administrator of the United States Environmental Protection Agency or by the Connecticut 
Commissioner of Environmental Protection. 

 
B. Integrated Pest Management Plan: 
 

1. The district’s integrated pest management plan shall be consistent with the model pest control 
management plan developed by the Connecticut Commissioner of Environmental Protection pursuant 
to Section 22a-66l of the Connecticut General Statutes.    

 
C. Notice of Pesticide Application: 
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1. Parents or guardians of children in any school and/or staff members in any school may register for 

prior notice of pesticide application at their school.   
 
2. Each school shall maintain a registry of persons requesting such notice. 
 
3. Parents or guardians of children in any school and/or staff members in any school who register for 

prior notice of pesticide application at their school shall be provided notice of each scheduled pesticide 
application at their school on or before the day that any application of pesticide is to take place.   

 
4. The notice shall include the following information: 
 

a. The name of the active ingredient of the pesticide being applied, 
 
b. The location of the application on school property, 
 
c. The date of the application,  
 
d. The name of the school administrator, or designee, who may be contacted for further 

information. 
 

D. Emergency Pesticide Application: 
 
1. In the event of a threat to human health, the Superintendent may direct that an emergency application 

of a lawn care pesticide be made without prior notice to parents or guardians of children in any school 
and/or staff members. 

 
2. In the event of an immediate threat to human health, the Superintendent may direct that an 

emergency application of a pesticide be made, during regular school hours or during planned activities 
at school, without prior notice to parents or guardians of children in any school and/or staff members.  
Such application may only be made if (1) it is necessary to make the application during such period, 
and (2) such emergency application does not involve a restricted use pesticide. 

 
3. In the event of such emergency application, no child may enter the area of such application until it is 

safe to do so according to the provisions on the pesticide label.   
 
4. In the event of such emergency application, the provision set forth below in Section F regarding 

authorized pesticide applicators shall not apply if the Superintendent determines that it is impractical to 
obtain the services of any such applicator, provided that the application does not involve a restricted 
use pesticide.  

 
E. Record of Pesticide Application: 

 
1. A copy of the record of each pesticide application at a school shall be maintained at the school for a 

period of five (5) years, which record shall include the information required by Section 22a-66a of the 
Connecticut General Statutes, as it may be amended from time to time. 

 
F. Authorized Pesticide Applicator: 

 
1. No person, other than a pesticide applicator with supervisory certification under Section 22a-54 of the 

Connecticut General Statutes or a pesticide applicator with operational certification under Section 22a-
54 under the direct supervision of a supervisory pesticide applicator, may apply pesticide within any 
building or on the grounds of any school within the district, other than a regional vocational agriculture 
center. 

 
 

TRUANCY AND SCHOOL ATTENDANCE 
 

Regular and punctual student attendance in school is essential to the educational process.  Connecticut state law 
places responsibility for assuring that students attend school with the parent or other person having control of the child.  



 12 

To assist parents and other persons in meeting this responsibility, the Board of Education, through its Superintendent, 
will adopt and maintain procedures to implement this policy. 

 
 

 A. Definitions: 
 

 1. “Absence” - any day during which a student is not considered “in attendance” at his/her assigned 
school, or on a school sponsored activity (e.g. field trip), for at least one half of the school day. 

 
 2. “Educational evaluation” - for purposes of this policy, an educational evaluation is an assessment of a 

student’s educational development, which, based upon the student’s presenting characteristics, would 
assess (as appropriate) the following areas:  health, vision, hearing, social and emotional status, 
general intelligence, academic performance, communicative status and motor abilities. 

 
 3. "Excused absence" - an absence from a regularly scheduled school day for at least one-half of the 

school day; which absence, as determined by the building principal or his/her designee, is for: 
 
a. reasons of health, including illness, incapacity, or doctor's visits.  The administration reserves 

the right to require physician or other appropriate certification for health-related absences. 
b. religious holidays. 
c. court appearance. 
d. funeral or death in the family. 
e. approved school activities, including field trips. 
f. suspension or expulsion. 
g. in limited circumstances, special activities or emergencies with the consent of the parent or 

other person having control of the child. 
 
 4. “In Attendance” - any day during which a student not considered to be absent from his/her assigned 

school, or from an activity sponsored by the school (e.g. field trip), for at least one half of the school 
day. 

 
 5. "Student" - a student enrolled in the Regional School District #19 Public Schools  
 
 6. "Truant" - any student up to eighteen (18) years of age, inclusive, who has four (4) unexcused 

absences from school in any one month or ten (10) unexcused absences from school in any school 
year.   

 
 7. "Unexcused absence" - any absence from a regularly scheduled school day for at least one half of the 

school day, which absence is not an excused absence as defined above. 
 

The determination of whether an absence is excused will be made by the building principal or his/her designee.  
Parents or other persons having control of the child may appeal that decision to the Superintendent or his/her 
designee, whose decision shall be final. 

 
 B. Truancy Exceptions: 
 

 1. A student five (5) or six (6) years of age shall not be considered truant if the parent or person having 
control over such student has appeared personally at the school district office and exercised the option 
of not sending the child to school at five (5) or six (6) years of age.   

 
 2. A student sixteen seventeen (17) years of age shall not be considered truant if the parent or person 

having control over such student consents to such student’s withdrawal from school.  Such parent or 
person shall personally appear at the school district office and sign a withdrawal form indicating such 
consent.   

 
 3. If a parent or guardian of an expelled student chooses not to enroll the student in an alternative 

program, the student shall not be considered to be “truant.” 
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 C. Readmission to School Following Voluntary Withdrawal 
 

 1.   If a student voluntarily withdraws from school (in accordance with Section B.2, above) and 
subsequently seeks readmission, the Board may deny school accommodations to the student for up to 
ninety (90) school days from the date of the student’s withdrawal from school. 

 
 2.   Starting July 1, 2010, if a student who has voluntarily withdrawn from school (in accordance with 

Section B.2, above) seeks readmission within ten (10) school days of his/her withdrawal, the Board 
shall provide school accommodations to the student not later than three (3) school days after the 
student requests readmission.  

 
 D. Determinations of Whether a Student is “In Attendance”: 
 

 1. A student serving an out of school suspension or expulsion shall be reported as absent unless he or 
she receives an alternative educational program for at least one half of the regular school day. 

 
 2. On early dismissal days and days shortened due to inclement weather, the regular school day for 

attendance purposes is considered to be the amount of instructional time offered to students on that 
day.  For example, if school is open for four hours on a shortened day scheduled, a student must be 
present for a minimum of two hours in order to be considered “in attendance.” 

 
 3. Students placed on homebound instruction due to illness or injury in accordance with applicable 

regulations and requirements are counted as being “in attendance” for every day that they receive 
instruction from an appropriately certified teacher for an amount of time deemed adequate by the 
administration so as to ensure that the student is able to successfully return to the regular 
 classroom setting. 

 
 E.  Procedures applicable to students ages five (5) to eighteen (18) 
 

 1. Intervention 
 

a. When a student is truant, the building principal or his/her designee shall schedule a meeting 
with the parent (or other person having control of such student) and appropriate school 
personnel to review and evaluate the reasons for the student's truancy.  This meeting shall be 
held no later than ten (10) days after the student becomes truant.  The district shall document 
the meeting, and if parent or other person declines to attend the meeting, or is otherwise is 
non responsive, that fact shall also be documented and the meeting shall proceed with school 
personnel in attendance.   

 
b. When a student is truant, the Superintendent or his/her designee shall coordinate services 

with and referrals of students to community agencies providing child and family services, as 
appropriate.  The district shall document efforts to contact and include families and to provide 
early intervention in truancy matters. 

 
c. If the parent or other person having control of a student who is truant fails to attend the 

meeting held pursuant to subsection a., above, or otherwise fails to cooperate with the school 
in attempting to solve the truancy problem, the Superintendent shall file for such truant a 
written complaint with the Superior Court pursuant to Conn. Gen. Stat. § 46b - 149 alleging the 
belief that the acts or omissions of the truant are such that his/her family is a family with 
service needs. 

 
d. In addition to the procedures specified in subsections a through c above, a regular education 

student who is experiencing attendance problems should be referred to the building Child 
Study Team Collaborative Assistance Team (CAT) to consider the need for additional 
interventions and/or assistance.  The Team will also consider whether the student should be 
referred to a planning and placement team (“PPT”) meeting to review the student's need and 
eligibility for special education.  A special education student who is experiencing attendance 
problems should be referred to a PPT meeting for program review. 
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e. If a FWSN petition is filed and the court orders an educational evaluation of the student, the 
district shall conduct an appropriate educational evaluation if no such evaluation has been 
performed within the preceding year.   

 
i) For a regular education student, the educational evaluation will be conducted or 

arranged for by appropriate school personnel and coordinated through the 
Collaborative Assistance Team (CAT) upon completion of the evaluation of a regular 
education student; the CAT Team shall review the evaluations and make appropriate 
recommendations for alternative procedures, programs or interventions.  Such 
recommendations may include a referral of the student for further evaluation and/or 
consideration for special education eligibility. 

 
ii) In the case of a student who requires or may require special education and related 

services, the district shall convene a PPT to determine what evaluations may be 
appropriate to assess any specific areas of concern.  The PPT shall reconvene to 
review the evaluations and make appropriate recommendations regarding the 
student’s need for special education services and the need, if any, to write and/or 
revise the student’s individualized education program (“IEP”). 

 
 

BULLYING BEHAVIOR IN THE SCHOOLS 
 

The Regional School District # 19 Board of Education is committed to creating and maintaining an educational 
environment free from bullying, harassment and discrimination.  In accordance with state law and the Board’s Safe 
School Climate Plan, the Board expressly prohibits any form of bullying behavior on school grounds; at a school-
sponsored or school-related activity, function or program, whether on or off school grounds; at a school bus stop; on a 
school bus or other vehicle owned, leased or used by a local or regional board of education; or through the use of an 
electronic device or an electronic mobile device owned, leased or used by Board of Education. 
 
 The Board also prohibits off campus bullying under these circumstances: 
 

 When the off-campus bullying creates a hostile environment at school for the victim; 
 When the off-campus bullying infringes on the rights of the victim at school; or 
 When the off-campus bullying substantially disrupts the education process or the orderly operation of E.O. 

Smith High School.   
 

For purposes of this policy, “Bullying” means the repeated use by one or more students of a written, verbal or 
electronic communication, such as cyber-bullying, directed at or referring to another student attending school in the 
same school district, or a physical act or gesture by one or more students repeatedly directed at another student 
attending school in the same school district, that: 
 

1) causes physical or emotional harm to such student or damage to such student’s property; 
 
2) places such student in reasonable fear of harm to himself or herself, or of damage to his or her 

property; 
 

 3) creates a hostile environment at school for such student; 
 
 4) infringes on the rights of such student at school; or 
 
 5) substantially disrupts the education process or the orderly operation of a school. 
 
Bullying shall include, but not be limited to, a written, verbal or electronic communication or physical act or gesture 
based on any actual or perceived differentiating characteristics, such as race, color, religion, ancestry, national origin, 
gender, sexual orientation, gender identity and expression, socioeconomic status, academic status, physical 
appearance, or mental, physical, developmental or sensory disability, or by association with an individual or group who 
has or is perceived to have one or more of such characteristics. 

 
For purposes of this policy, "Cyber-bullying" means any act of bullying through the use of the Internet, interactive and 
digital technologies, cellular mobile telephone or other mobile electronic devices or any electronic communications. 
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Discrimination and/or retaliation against an individual who reports or assists in the investigation of an act of bullying is 
likewise prohibited. 
 
Students who engage in bullying behavior shall be subject to school discipline, up to and including expulsion, in 
accordance with the Board's policies on student discipline, suspension and expulsion, and consistent with state and 
federal law.   
 
Consistent with the requirements under state law, the Regional School District No. 19 Board of Education authorizes 
the Superintendent or his/her designee(s), along with the Safe School Climate Specialist/Coordinator, to be 
responsible for developing and implementing a Safe School Climate Plan in furtherance of this policy.  As provided by 
state law, such Safe School Climate Plan shall:   
 

(1)  Enable students to anonymously report acts of bullying to school employees and require students and 
the parents or guardians of students to be notified annually of the process by which students may 
make such reports; 

 
(2)   enable the parents or guardians of students to file written reports of suspected bullying; 
 
(3)   require school employees who witness acts of bullying or receive reports of bullying to orally notify the 

Safe School Climate Specialist/Coordinator, or another school administrator if the Safe School Climate 
Specialist/Coordinator is unavailable, not later than one school day after such school employee 
witnesses or receives a report of bullying, and to file a written report not later than two school days 
after making such oral report; 

 
(4) require the Safe School Climate Specialist/Coordinator to investigate or supervise the investigation of 

all reports of bullying and ensure that such investigation is completed promptly after receipt of any 
written reports made under this section; 

 
(5)  require the Safe School Climate Specialist/Coordinator to review any anonymous reports, except that 

no disciplinary action shall be taken solely on the basis of an anonymous report; 
 

  (6)  include a prevention and intervention strategy for school employees to deal with    
    bullying; 
 

(7)   provide for the inclusion of language in student codes of conduct concerning bullying; 
 

(8) require each school to notify the parents or guardians of students who commit any verified acts of 
bullying and the parents or guardians of students against whom such acts were directed not later than 
forty-eight hours after the completion of the investigation; 

 
(9)  require E.O. Smith High School administrators to invite the parents or guardians of a student who 

commits any verified act of bullying and the parents or guardians of the victim to a meeting to 
communicate to such parents or guardians the measures being taken by the school to ensure the 
safety of the victim and to prevent further acts of bullying; 

 
(10)  establish a procedure for E.O. Smith High School to document and maintain records relating to reports 

and investigations of bullying at E.O. Smith High School and to maintain a list of the number of verified 
acts of bullying at E.O. Smith High School and make such list available for public inspection, and 
annually report such number to the Department of Education and in such manner as prescribed by the 
Commissioner of Education; 

 
(11)  direct the development of case-by-case interventions for addressing repeated incidents of bullying 

against a single individual or recurrently perpetrated bullying incidents by the same individual that may 
include both counseling and discipline; 

 
(12)  prohibit discrimination and retaliation against an individual who reports or assists in the investigation of 

an act of bullying; 
 
(13)  direct the development of student safety support plans for victims of bullying that address safety 

measures the school will take to protect such students against further acts of bullying; 
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(14)  require the principal of E.O. Smith High School, or the principal's designee, to notify the appropriate 

local law enforcement agency when such principal, or the principal's designee, believes that any acts 
of bullying constitute criminal conduct; 

 
(15)  prohibit bullying (A) on school grounds, at a school-sponsored or school-related activity, function or 

program whether on or off school grounds, at a school bus stop, on a school bus or other vehicle 
owned, leased or used by a local or regional board of education, or through the use of an electronic 
device or an electronic mobile device owned, leased or used by the local or regional board of 
education, and (B) outside of the school setting if such bullying (i) creates a hostile environment at 
school for the student against whom such bullying was directed, (ii) infringes on the rights of the 
student against whom such bullying was directed at school, or (iii) substantially disrupts the education 
process or the orderly operation of a school; 

 
(16)  require, at the beginning of each school year, each school to provide all school employees with a 

written or electronic copy of the school district's safe school climate plan; and  
 
(17)  require that all school employees annually complete the training described in Conn. Gen. Stat. §10-

220a. 
 
 

The notification required pursuant to subdivision (8) (above) and the invitation required pursuant to subdivision (9) 
(above) shall include a description of the response of school employees to such acts and any consequences that may 
result from the commission of further acts of bullying.  Any information provided under this policy or accompanying 
Safe School Climate Plan shall be provided in accordance with the confidentiality restrictions imposed under the 
Family Educational Rights Privacy Act ("FERPA") and the district's Confidentiality and Access to Student Information 
policy and regulations. 
 
Not later than January 1, 2012, the Regional School District # 19 Board of Education shall approve the Safe School 
Climate Plan developed pursuant to this policy and submit such plan to the Department of Education. Not later than 
thirty (30) calendar days after approval by the Board, the Board shall make such plan available on the Board's and 
each individual school in the school district's web site and ensure that the Safe School Climate Plan is included in the 
school district's publication of the rules, procedures and standards of conduct for schools and in all student handbooks. 
 

STUDENT DISCIPLINE 
 

Students may be subject to disciplinary action under circumstances described below.  The full text of the discipline 
policy of the Board of Education is available at the superintendent’s office located at E.O. Smith High School, 1235 
Storrs Road, Storrs, CT 06268 or online at www.eosmith.org. 
 

A. Conduct on School Grounds or at a School-Sponsored Activity: 
 

 Students may be disciplined for conduct on school grounds or at any school-sponsored activity that endangers 
persons or property, is seriously disruptive of the educational process, or that violates a publicized policy of the 
Board. 

 
B. Conduct off School Grounds: 
 

1. Students may be suspended or expelled for conduct off school grounds if such conduct is seriously 
disruptive of the educational process and violative of a publicized policy of the Board.  In making a 
determination as to whether such conduct is seriously disruptive of the educational process, the 
Administration and the Board of Education may consider, but such consideration shall not be limited to, the 
following factors:  (1) whether the incident occurred within close proximity of a school;  (2) whether other 
students from the school were involved or whether there was any gang involvement;  (3) whether the 
conduct involved violence, threats of violence, or the unlawful use of a weapon, as defined in section 
Connecticut General Statute § 29-38, and whether any injuries occurred; and (4) whether the conduct 
involved the use of alcohol. 

 
 In making a determination as to whether such conduct is seriously disruptive of the educational process, 

the Administration and/or the Board of Education may also consider whether such off-campus conduct 
involved the use of drugs. 
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2. When considering whether conduct off school grounds is seriously disruptive of the educational process, 

the term "weapon" means any BB gun, any blackjack, any metal or brass knuckles, any police baton or 
nightstick, any dirk knife or switch knife, any knife having an automatic spring release devise by which a 
blade is released from the handle, having a blade of over one and one-half inches in length, any stiletto, 
any knife the edged portion of the blade of which is four inches and over in length, any martial arts weapon 
or electronic defense weapon, or any other dangerous or deadly weapon or instrument, unless permitted 
by law under section 29-38 of the Connecticut General Statutes. 

 
Specific Offenses: 

Conduct, which may lead to disciplinary action (including but not limited to removal from class, suspension and/or 
expulsion), includes conduct on school grounds, at a school-sponsored activity, or off school grounds.  Such conduct 
includes, but is not limited to, the following: 

 
1. Striking or assaulting a student, members of the school staff or other persons. 
2. Theft. 
3. The use of obscene or profane language or gestures, the possession and/or display of obscenity or 

pornographic images or the unauthorized or inappropriate possession and/or display of images, pictures or 
photographs depicting nudity.   

4. Violation of smoking, dress, transportation regulations, or other regulations and/or policies governing 
student conduct. 

5. Refusal to obey a member of the school staff, law enforcement authorities, or school volunteers, or 
disruptive classroom behavior. 

6. Any act of harassment based on an individual's sex, sexual orientation, race, color, religion, disability, 
national origin or ancestry. 

7. Refusal by a student to identify himself/herself to a staff member when asked, misidentification of oneself 
to such person(s), lying to school officials or otherwise engaging in dishonest behavior. 

8. Inappropriate displays of public affection of a sexual nature and/or sexual activity on school grounds or at 
a school-sponsored activity. 

9. A walk-out from or sit-in within a classroom or school building or school grounds. 
10. Blackmailing, threatening or intimidating school staff or students (or acting in a manner that could be 

construed to constitute blackmail, a threat, or intimidation, regardless of whether intended as a joke). 
11. Possession of any weapon, weapon facsimile, deadly weapon, martial arts weapon, electronic defense 

weapon, pistol, knife, blackjack, bludgeon, box cutter, metal knuckles, pellet gun, air pistol, explosive 
device, firearm, whether loaded or unloaded, whether functional or not, or any other dangerous object or 
instrument.  The possession and/or use of any object or device that has been converted or modified for 
use as a weapon. 

12. Possession of any ammunition for any weapon described above in paragraph 11.   
13. Unauthorized entrance into any school facility or portion of a school facility or aiding or abetting an 

unauthorized entrance. 
14. Possession or ignition of any fireworks or other explosive materials, or ignition of any material causing a 

fire. 
15. Unauthorized possession, sale, distribution, use, consumption, or aiding in the procurement of tobacco, 

drugs, narcotics or alcoholic beverages (or any facsimile of tobacco, drugs, narcotics or alcoholic 
beverages, or any item represented to be tobacco, drugs or alcoholic beverages), including being under 
the influence of any such substances.  For the purposes of this Paragraph 15, the term "drugs" shall 
include, but shall not be limited to, any medicinal preparation (prescription and non-prescription) and any 
controlled substance whose possession, sale, distribution, use or consumption is illegal under state and/or 
federal law.   

16. Sale, distribution, or consumption of substances contained in household items; including, but not limited to 
glue, paint, accelerants/propellants for aerosol canisters, and/or items such as the aerators for whipped 
cream; if sold, distributed or consumed for the purpose of inducing a stimulant, depressant, hallucinogenic 
or mind-altering effect. 

17. Possession of paraphernalia used or designed to be used in the consumption, sale or distribution of drugs, 
alcohol or tobacco, as described in subparagraph (15) above.  For purposes of this policy, drug 
paraphernalia includes any equipment, products and materials of any kind which are used, intended for 
use or designed for use in growing, harvesting, manufacturing, producing, preparing, packaging, storing, 
containing or concealing, or injecting, ingesting, inhaling or otherwise introducing controlled drugs or 
controlled substances into the human body, including but not limited to items such as "bongs," pipes, 
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"roach clips," vials, tobacco rolling papers, and any object or container used, intended or designed for use 
in storing, concealing, possessing, distributing or selling controlled drugs or controlled substances.    

18. The destruction of real, personal or school property, such as, cutting, defacing or otherwise damaging 
property in any way. 

19. Accumulation of offenses such as school and class tardiness, class or study hall cutting, or failure to 
attend detention. 

20. Trespassing on school grounds while on out-of-school suspension or expulsion. 
21. Making false bomb threats or other threats to the safety of students, staff members, and/or other persons. 
22. Defiance of school rules and the valid authority of teachers, supervisors, administrators, other staff 

members and/or law enforcement authorities. 
23. Throwing snowballs, rocks, sticks and/or similar objects, except as specifically authorized by school staff. 
24. Unauthorized and/or reckless and/or improper operation of a motor vehicle on school grounds or at any 

school-sponsored activity. 
25. Leaving school grounds, school transportation or a school-sponsored activity without authorization. 
26. Use of or copying of the academic work of another individual and presenting it as the student's own work, 

without proper attribution. 
27. Possession and/or use of a cellular telephone, radio, walkman, CD player, blackberry, personal data 

assistant, walkie-talkie, Smartphone, mobile or handheld device, or similar electronic device, on school 
grounds or at a school-sponsored activity in violation of Board policy and/or administrative regulations 
regulating the use of such devices. 

28. Possession and/or use of a beeper or paging device on school grounds or at a school-sponsored activity 
without the written permission of the principal or his/her designee. 

29. Unauthorized use of any school computer, computer system, computer software, Internet connection or 
similar school property or system, or the use of such property or system for inappropriate purposes. 

30. Possession and/or use of a laser pointer, unless the student possesses the laser pointer temporarily for an 
educational purpose while under the direct supervision of a responsible adult.  

31. Hazing. 
32. Bullying, defined any overt acts by a student or group of students directed against another student with the 

intent to ridicule, harass, humiliate, or intimidate the other student while on school grounds, on a school 
bus, or at a school-sponsored activity, which acts are committed more than once against any student 
during the school year. 

33. Cyber-bullying, defined as use of computer systems, including email, instant messaging, text messaging, 
blogging or the use of social networking websites, or other forms of electronic communications, to commit 
acts of bullying.   

34. Acting in any manner that creates a health and/or safety hazard for staff members, students, or the public, 
regardless of whether the conduct is intended as a joke.   

35. Engaging in a plan to stage or create a violent situation for the purposes of recording it by electronic 
means; or recording by electronic means acts of violence for purposes of later publication to persons other 
than school officials.   

36. Engaging in a plan to stage sexual activity for the purposes of recording it by electronic means; or 
recording by electronic means sexual acts for purposes of later publication to persons other than school 
officials.   

37. Using computer systems, including email, instant messaging, text messaging, blogging or the use of social 
networking websites, or other forms of electronic communications, to engage in any conduct prohibited by 
this policy.   

38. Any action prohibited by any Federal or State law.  
39. Any other violation of school rules or regulations or a series of violations which makes the presence of the 

student in school seriously disruptive of the educational process and/or a danger to persons or property.  
 
 

SEX DISCRIMINATION AND SEXUAL HARASSMENT (STUDENTS) 
 
It is the policy of the Regional School District #19 Board of Education that any form of sex discrimination or sexual 
harassment is prohibited, whether by students, Board employees or third parties subject to the control of the Board.  
Students, Board employees and third parties are expected to adhere to a standard of conduct that is respectful of the 
rights of students.  Any student or employee who engages in conduct prohibited by this policy shall be subject to 
disciplinary action. 
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Definitions 
 
Sex discrimination: occurs when a person, because of his or her sex, is denied participation in or the benefits of any 
education program receiving federal financial assistance. 
 
Sexual harassment:  While it is difficult to define sexual harassment precisely, it includes any unwelcome sexual 
advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when:   
 

1. submission to or rejection of such conduct by an individual is used and/or threatened to be used as a 
basis for making any educational decision affecting a student; or 

2. such conduct is sufficiently severe, persistent, or pervasive to limit a student’s ability to participate in or 
benefit from the education program, or to create a hostile or abusive educational environment. 

3. Although not an exhaustive list, the following are examples of the type of conduct prohibited by the policy 
against sexual harassment: 

4. Statements or other conduct indicating that a student’s submission to, or rejection of, sexual overtures or 
advances will affect the student’s grades and/or other academic progress. 

5. Unwelcome attention and/or advances of a sexual nature, including verbal comments, sexual  invitations, 
leering and physical touching. 

6. Display of sexually suggestive objects, or use of sexually suggestive or obscene comments, invitations, 
letters, notes, slurs, jokes, pictures, cartoons, epithets or gestures. 

 
It is the express policy of the Board of Education to encourage victims of sex discrimination or sexual harassment to 
report such claims.  Students are encouraged to promptly report complaints of sex discrimination or sexual harassment 
to the appropriate personnel, as set forth in the Administrative Regulations implementing this Policy.  The district will 
investigate such complaints promptly and will take corrective action where appropriate.  The district will maintain 
confidentiality to the extent appropriate.  The district will not tolerate any reprisals or retaliation that occur as a result of 
the good faith reporting of charges of sexual harassment or sex discrimination.  Any such reprisals or retaliation will 
result in disciplinary action against the retaliator. 
 
The school district will periodically provide staff development for district administrators and periodically distribute this 
Policy and the implementing Administrative Regulations to staff and students in an effort to maintain an environment 
free of sexual harassment and sex discrimination. 
 
 

COMPLAINTS CONCERNING DISCRIMINATION ON THE BASIS OF SEX OR SEXUAL HARASSMENT 
 
The Regional School District #19 Board of Education seeks to promote and maintain a healthy social and learning 
environment for all of its students, based on the principle that every individual’s dignity must be respected.  This policy 
includes providing that students are protected against sexually harassive behavior while in school or while participating 
in a school related function.  The board of education will not tolerate any form of sexual harassment of students by 
staff, staff by students, or students by other students.   
 
Any written complaint of sexual harassment will be thoroughly investigated by the Title IX Coordinator or the 
superintendent of schools.  In addition, this board of education will not tolerate reprisals or retaliation of any type from 
the investigation of sexual harassment complaints. 
 
Sexual harassment is defined as any unwelcome sexual advances, requests for sexual favors, and other verbal, 
visual, or physical conduct of a sexual nature.   
 
Sexual harassment as a violation of the Civil Rights Act of 1964 (Title VII), Title IX, regulations of the Equal 
Employment Opportunities Commission and the Connecticut General Statutes. 
 

Title IX Coordinator 
Sheila Riffle, Assistant Principal 

E.O. Smith High School 
1235 Storrs Rd 
Storrs, Ct 06268 
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SEXUAL HARASSMENT GRIEVANCE  REPORTING PROCEDURES 
 
Step 1: Talk to an adult in the building. This could include, but is not limited to, a guidance counselor, teacher, support 
service counselor, school psychologist, administrator, school nurse, superintendent of schools, or any combination of 
these people. This meeting should be done a soon as possible so the situation can be addressed. The student will 
decide if he/she would like to move on to Step 2 after this meeting. No administrative action can be taken unless the 
student moves on to Step 2. 
 
Step 2: File a written complaint with a building administrator. This can be done together with the adult(s) at the initial 
meeting. All written complaints will be investigated. Written complaint should include the date of the incident, type of 
incident, name(s) of harasser or harassers, and a detailed statement. In the case of sexual assault, we will follow our 
child abuse guidelines at this time. 
 
Step 3: Meet with a building administrator within five days of your complaint. You will be informed of the action taken 
on the initial complaint and the proper course of action if the harassment continues or if retaliation or repercussions for 
filing the initial complaint occurs. 
 
Step 4: Carry the complaint further. If no solution is reached after Step 3 – or if you are not satisfied with the result – 
the complaint shall be brought to the Title IX Coordinator or the Superintendent. 
 
This procedure has been established for the benefit of all students to allow you the freedom of expressing your 
feelings and/or complaints. No student need fear being penalized for using this procedure. Likewise, no student need 
fear repercussion or retaliation for using this procedure. Any form of repercussion, retaliation, or harassment for using 
this procedure needs to be reported in a similar manner as the harassment complaint so the appropriate action can be 
taken. 
 
Administrators involved in responding to complaints of sexual harassment shall: 
 

1. Completely investigate every complaint that is filed in writing. Each written complaint will be treated as a 
serious matter. 

 
2. Take administrative action if a preponderance of the evidence of the investigation suggests that sexual 

harassment took place. This action could range from a verbal warning to expulsion from school if the behavior 
is repeated. In the case of sexual assault, the administrator will additionally follow our child abuse guidelines. 

 
3. Maintain strict confidentiality when handling the investigation. This spirit of confidentiality protection extends to 

both the alleged perpetrator and the alleged victim. Supervisors may only discuss the matter and consult with 
individuals who have the right to know. 

 
Title IX Coordinator 

Sheila Riffle, Assistant Principal 
E.O. Smith High School 

1235 Storrs Rd 
Storrs, Ct 06268 

 
ASBESTOS NOTIFICATION 

 
The Regional School District #19 Board of Education, in compliance with federal law, has developed an asbestos 
management plan, concerning the presence or suspected presence of asbestos-type materials within district school 
buildings, and required inspections and preventive measures related thereto.  In accordance with federal law, 
members of the public, including parents, teachers and other employees, shall be permitted access to the district’s 
asbestos management plan. 
 
Upon request, the district shall permit members of the public, including parents, teachers and other employees, to 
inspect any asbestos management plan.  The district shall grant access to such management plans within a 
reasonable period of time after a request from a member of the public is received. 

 
The designated person for the asbestos program is Ralph Pemberton, Director of Buildings and Grounds, and he can 
be reached at 860-487-2215. 
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PARENTAL RIGHT TO TEACHER/PARAPROFESSIONAL QUALIFICATIONS 

 
As a parent of a student enrolled at E.O. Smith High School, under the No Child Left Behind Act of 2001, you have a 
right to request the following information concerning the qualifications of teachers and paraprofessionals who work with 
your child: 
 

1. Whether your child’s teacher has met State qualification and licensing criteria for the grade levels and 
subject areas in which the teacher provides instruction; 

2. Whether your child’s teacher is teaching under emergency or other provisional status through which 
State qualification or licensing criteria have been waived; 

3. The baccalaureate degree major of your child’s teacher and any other graduate certification or degree 
held by the teacher, and the field of discipline of the certification or degree;  

4. Whether your child is provided services by paraprofessionals, and, if so, the paraprofessionals’ 
qualifications. 

 
If you wish to obtain this information, please contact the superintendent’s office, at (860) 487-1862 
 

FREE OR LOW COST LEGAL SERVICES 
 
What follows is a list of organizations which can provide you with low cost legal services: 
 

State Office of Protection and Advocacy for Persons with Disabilities 
60-B Weston Street 
Hartford, CT 06120-1551 
(860) 297-4300 
 
Jerome N. Frank 
Legal Services Organization   Center for Children’s Advocacy, Inc. 
Yale Law School   University of Conn. School of Law 
133 Wall Street    65 Elizabeth Street 
New Haven, CT 06520   Hartford, CT 06105 
(203) 432-4800    (860) 570-5327 
 
Greater Hartford Legal Assistance New Haven Legal Assistance Assoc., Inc. 
999 Asylum Ave, 3rd Fl.   426 State Street 
Hartford, CT 06106   New Haven, CT 06510 
(860) 541-5000    1-800-453-3320 
 
Connecticut Legal Services, Inc.  
872 Main Street, Willimantic, CT  06226    
Phone:   (860) 456-1761    
Fax:       (860) 456-7420 

 
 

POLICY REGARDING SECTION 504 
OF THE REHABILITATION ACT OF 1973 

 
Section 504 of the Rehabilitation Act of 1973 (“Section 504”) is an Act that prohibits discrimination against persons with 
a disability in any program receiving Federal financial assistance.  Section 504 defines a person with a disability as 
anyone who: 
 

1. has a mental or physical impairment which substantially limits one or more major life activities. (“Major life 
activities” include, but are not limited to, caring for oneself, performing manual tasks, seeing, hearing, 
eating, sleeping, walking, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, 
thinking, communicating and working.  A major life activity also includes the operation of a major bodily 
function, including, but not limited to, functions of the immune system, normal cell growth, digestive, 
bowel, bladder, neurological, brain, respiratory, circulatory, endocrine and reproductive functions); 
 

2. has a record of such an impairment; or 
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3. is regarded as having such an impairment. 

 
In order to fulfill its obligation under Section 504, the Regional School District #19 Public Schools recognize a 
responsibility to avoid discrimination in policies and practices regarding its personnel, students, parents and members 
of the public who participate in school sponsored programs.  In this regard, the Regional School District #19 Public 
Schools will not knowingly permit discrimination against any person with a disability in any of the programs operated by 
the school system.  Persons who feel that they may have been discriminated against on the basis of disability should 
contact the Regional School District #19 Public School’s Section 504 Compliance Coordinator. 
 
The school district also has specific responsibilities under the Section 504 with respect to providing access to 
appropriate educational services for students who qualify under Section 504.  These responsibilities include the 
obligation to identify, to evaluate, and to afford access to appropriate educational services.  If the parent or guardian 
disagrees with the decisions made by the professional staff of the school district with respect to the identification, 
evaluation, or educational placement of their child, he/she has a right to an impartial hearing.  Additional written 
information about an impartial hearing is available on request from the building Section 504 Coordinator or the 
Regional School District Compliance Coordinator. 
 
Legal References: 29 U.S.C. § 794, 34 C.F.R. § 104 et seq. ,271544 v.011 S1  
 
 

NOTICE OF PARENT/STUDENT RIGHTS 
UNDER SECTION 504 OF THE REHABILITATION ACT OF 1973 

 
Section 504 of the Rehabilitation Act of 1973 (commonly referred to as “Section 504”) is a nondiscrimination statute 
enacted by the United States Congress.  The purpose of Section 504 is to prohibit discrimination and to assure that 
disabled students have educational opportunities and benefits equal to those provided to non-disabled students. 
 
An eligible student under Section 504 is a student who (a) has, (b) has a record of having or (c) is regarded as having, 
a physical or mental impairment which substantially limits a major life activity.  “Major life activities” include, but are not 
limited to, caring for oneself, performing manual tasks, seeing, hearing, eating, sleeping, walking, standing, lifting, 
bending, speaking, breathing, learning, reading, concentrating, thinking, communicating and working.  A major life 
activity also includes the operation of a major bodily function, including, but not limited to, functions of the immune 
system, normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine and 
reproductive functions. 
 
Many students will be eligible for educational services under both Section 504 and the Individuals with Disabilities 
Education Act (IDEA), but entitlement to services under the IDEA or other statutes is not required to receive services 
under Section 504. 
 
The following is a description of the rights and options granted by federal law to students with disabilities under Section 
504.  The intent of the law is to keep you fully informed concerning decisions about your child and to inform you of your 
rights if you disagree with any of these decisions.  You have the right: 
 

1. To be informed of your rights under Section 504; 
 
2 To have your child take part in and receive benefits from the Regional School District #19’s 
 education programs without discrimination based on his/her disability; 

 
3. For your child to have equal opportunities to participate in academic, nonacademic and 
 extracurricular activities in your school without discrimination based on his/her disability; 

 
4. To be notified with respect to the Section 504 identification, evaluation, and educational placement of 
 your child; 

 
5. To have an evaluation, educational recommendation, and placement decision developed by a team 
 of persons who are knowledgeable of your child, the assessment data, and any placement options; 
 
6. If your child is eligible for services under Section 504, for your child to receive a free appropriate public 
 education.  This includes the right to receive reasonable  accommodations, modifications, and related 
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 services to allow your child an equal opportunity to participate in school and school-related 
 activities; 

 
7. For your child to be educated with peers who do not have disabilities to the maximum extent 
 appropriate; 

 
8. To have your child educated in facilities and receive services comparable to those provided to non-
 disabled students; 

 
9. To review all relevant records relating to decisions regarding your child’s Section  504 
 identification, evaluation, and educational placement; 

 
10. To obtain copies of your child’s educational records at a reasonable cost unless the fee would 
 effectively deny you access to the records; 
 
11. To request changes in the educational program of your child; 

 
12. To an impartial hearing if you disagree with the school district’s decisions regarding your child’s 
 Section 504 identification, evaluation or educational placement.  The costs for this hearing are borne 
 by the local school district.  You and the student have the right to take part in the hearing and to have 
 an attorney represent you at your expense; 

 
13. To file a court action if you are dissatisfied with the impartial hearing officer’s decision or to 
 request attorney’s fees related to securing your child’s rights under Section 504; 

 
14. To file a local grievance with the designated Section 504 Coordinator to resolve complaints of 
 discrimination other than those involving the identification, evaluation or placement of your child; 

 
15. To file a formal complaint with the U.S. Department of Education, Office for Civil Rights; 

 
The Section 504 Coordinator for E.O. Smith High School is: 
 

Ms. Sheila Riffle, Assistant Principal 
E.O. Smith High School 
1235 Storrs Road 
Storrs, CT 06268 
Telephone: (860) 487-0877, ext. 4982 

 
The Section 504 Compliance Coordinator for the Regional School District #19 is: 
 
 Mr. Stephen Bayne, Director of Special Services 
 E.O. Smith High School 
 1235 Storrs Rd. 
 Storrs, CT 06268 
 (860) 487-0877, ext. 4920 

 
 

FOOD ALLERGY MANAGEMENT PLAN AND GUIDELINES 
 
The Regional School District #19 recognize that food allergies may be life threatening.  For this reason, the district is 
committed to developing strategies and practices to minimize the risk of accidental exposure to life threatening food 
allergens and to ensure prompt and effective medical response should a child suffer an allergic reaction while at 
school.  The district further recognizes the importance of collaborating with parents and appropriate medical staff in 
developing such practices and encourages strategies to enable the student to become increasingly proactive in the 
care and management of his/her food allergy, as developmentally appropriate.  To this end, the Regional School 
District #19  adopt the following guidelines related to the management of life threatening food allergies for students 
enrolled in district schools. 
 
I. Identifying Students with Life-Threatening Food Allergies 
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 Early identification of students with life-threatening food allergies is important.  The district therefore 
 encourages parents/guardians of children with a life-threatening food allergy to notify the school of the allergy, 
 providing as much information about the extent and nature of the food allergy as is known, as well as any 
 known effective treatment for the allergy and MD orders if indicated. 
 

II. Individualized Health Care Plans and Emergency Care Plans 
 
1. If the district determines that a child has a life-threatening food allergy, the district shall develop an 

individualized health care plan (IHCP) for the child.  Each IHCP should contain information relevant to the 
child’s participation in school activities, and should attempt to strike a balance between individual, school and 
community needs, while fostering normal development of the child.   

 
2. The IHCP should be developed by a group of individuals, which shall include the parents, and appropriate 

school personnel.  Such personnel may include, but are not limited to, the school nurse, school or food service 
administrator(s); classroom teacher(s); and the student, if appropriate.  The school may also consult with the 
school’s medical advisor, as needed. 

 
3. IHCPs are developed for students with special health needs or whose health needs require daily interventions.  

The IHCP describes how to meet the child’s health and safety needs within the school environment and should 
address the student’s needs across school settings.  Information to be contained in an IHCP should include a 
description of the functional health issues (diagnoses); student objectives for promoting self care and age 
appropriate independence; and the responsibilities of parents, school nurse and other school personnel. The 
IHCP may also include strategies to minimize the student’s risk for exposure, such as considerations 
regarding: 

 
a. classroom environment, including allergy free considerations; 
b. alternatives to food rewards or incentives; 
c. hand-washing; 
d. location of emergency medication; 
e. risk management during lunch 
f. special events; 
g. field trips; 
h. extracurricular activities; sports 
i. school transportation; 
j. staff notification; and 
k. transitions to new classrooms, grades and/or buildings. 
 

4. The IHCP should be reviewed annually, or whenever there is a change in the student’s emergency care plan, 
changes in self-monitoring and self-care abilities of the student, or following an emergency event requiring the 
administration of medication or the implementation of other emergency protocols. 

 
5. In addition to the IHCP, the district shall also develop an Emergency Care Plan (ECP) for each child identified 

as having a life threatening food allergy.  The ECP is part of the IHCP and describes the specific directions 
about what to do in a medical emergency.  The ECP should include the following information:   

 
a. Name and other identifying information, such as date of birth, grade; 
b. The child’s specific allergy; 
c. The child’s signs and symptoms of an allergic reaction; 
d. The medication, if any, or other treatment to be administered in the event of exposure; 
e. The location and storage of the medication; 
f. Who will administer the medication (including self-administration options, as appropriate); 
g. Other emergency procedures, such as calling 911, contacting the school nurse, and/or calling the 

parents or physician and 
h. Emergency contact information for the parents/family and medical provider. 
 

6. In developing the ECP, the school nurse should obtain current health information from the parents/family and 
the student’s health care provider, including the student’s emergency plan and all medication orders.  If 
needed, the school nurse or other appropriate school personnel, should obtain consent to consult directly with 
the child’s health care providers to clarify medical needs, emergency medical protocol and medication orders. 
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7. A student identified as having a life-threatening food allergy is entitled to an IHCP and an ECP, regardless of 
his/her status as a child with as disability, as that term is understood under 504, or the IDEA. 

 
8. The district shall ensure that the information contained in the IHCP and ECP is distributed to any school 

personnel responsible for implementing any provisions of the IHCP and/or ECP.   
 

9. Whenever appropriate, a student with a life-threatening food allergy should be referred to a Section 504 Team 
for consideration if/when there is reason to believe that the student has a disability that substantially limits a 
major life activity, as defined by Section 504.  Whenever appropriate, students with life-threatening food 
allergies should be referred to a PPT for consideration of eligibility for special education and related services if 
there is reason to suspect that the student has a qualifying disability and requires specialized instruction. 

 
10. When making eligibility determinations under Section 504 and/or the IDEA, schools must consider the 

student’s needs on an individualized, case-by-case basis. 
 
III. Training/Education 
 

1. The district shall provide appropriate education and training for school personnel regarding the 
management of students with life threatening food allergies.  Such training shall include, as 
appropriate for each school (and depending on the specific needs of the individual students at the 
school) training in the administration of medication with cartridge injectors (i.e. epi-pens) and/or 
preventative strategies to minimize a child’s risk of exposure to life-threatening allergens.  School 
personnel will be also be educated on how to recognize symptoms of allergic reactions, and what to 
do in the event of an emergency.  Staff training and education will be coordinated by the school nurse.  
Any such training regarding the administration of medication shall be done accordance with state law 
and Board policy. 

 
2. Each school within the district shall also provide age-appropriate information to students about food 

allergies, how to recognize symptoms of an allergic reaction and the importance of adhering to the 
school’s policies regarding food and/snacks.   

 
IV. Prevention 
 

Each school within the district will develop appropriate practices to minimize the risk of exposure to life 
 threatening allergens.  Practices which may be considered may include, but  are not limited to: 

 
1. Encouraging hand washing; 
2. Discouraging students from swapping food at lunch or other snack/meal times; 
3. Encouraging the use of non-food items as incentives, rewards or in connection with celebrations. 

 
V. Communication 

 
1. As described above, the school nurse shall be responsible for coordinating the communication 

between parents, a student’s individual health care provider and the school regarding a student’s life 
threatening allergic condition.  School staff responsible for implementing a student’s IHCP will be 
notified of their responsibilities and provided with appropriate information as to how to minimize risk of 
exposure and how to respond in the event of an emergency. 

2. Each school will ensure that there are appropriate communication systems available within each 
school (i.e. telephones, cell phones, walkie-talkies) and for off-site activities (i.e. field trips) to ensure 
that school personnel are able to effectively respond in case of emergency. 

3. The district shall develop standard letters to be sent home to parents, whenever appropriate, to alert 
them to food restrictions within their child’s classroom or school. 

4. All district staff are expected to follow district policy and/or federal and state law regarding the 
confidentiality of student information, including medical information about the student. 

5. The district shall make the Food Allergy Management Plan and Guidelines available on the Board’s 
website. 

6. The district shall provide annual notice to parents and guardians regarding the Food Allergy 
Management Plan and Guidelines.  Such notice shall be provided in conjunction with the annual 
written statement provided to parents and guardians regarding pesticide applications in the schools. 

 
VI. Monitoring the District’s Plan and Procedures 
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 The district should conduct periodic assessments of its Food Allergy Management Plan and Procedures. 
 Such assessments should occur at least annually and after each emergency  event involving the 
 administration of medication to determine the effectiveness of the process, why the incident occurred, 
 what worked and what did not work. 
 
 The Superintendent shall annually attest to the Department of Education that the District is  
 implementing the Food Allergy Management Plan and Guidelines. 
 
 

FREE AND REDUCED HOT LUNCH PROGRAM 
 
The students attending E.O. Smith High School may participate in the free and reduced hot lunch program based 
on eligibility.  Families are encouraged to apply.  Additional information can be obtained form the Food Services 
Director, Ms. Linda Clark at the high school or my contacting the Mansfield Public School’s superintendent, at 860-
429-3350.   
 
 

 
REQUIRED FORM FOR ALL STUDENTS – SECTIONS 1 & 2 MUST BE COMPLETED 

2010-2011 MANSFIELD & REGION #19 SCHOOL LUNCH AND BREAKFAST PROGRAM 
APPLICATION FOR FREE OR REDUCED PRICE MEALS OR FREE MILK FOR ½ DAY KINDERGARTEN 

STUDENTS 

Parents/Guardians:  Complete only one application for each household. To apply for free or reduced price meals or free milk for 
your children, you must list the names of all members of the household in Part 5.  However, each foster child must have their own separate 
application and should not be included as part of your regular household. Return the application to the school office. If the children receive 
medical benefits only, you must complete 
Part 1 and then continue with Part 5. 
1. (Print) Student Information:  (Make sure you list each child below AND in section 5a.)      Does this child receive  
 

Name 
  

Grade 
  

           Name of School 
   SNAP (formerly known   

as Food Stamps) or TFA?  
                (circle) 

 If yes, provide client 
ID number 

      yes    /     no   
      yes    /     no   
      yes    /     no   
      yes    /     no   
 

2. The children listed above: 

        May Qualify (Continue to complete the application).      Do not Qualify (Please initial _________ and return the form). 
 

3. If the child you are applying for is homeless or a runaway, check the appropriate box and contact your school’s homeless 
liaison at:  ____________________________      Homeless         Runaway 

 

4.  Check if student is a Foster Child:  Note:  Complete a separate application for each foster child. List the child’s monthly  
       personal use income. Write “0” if the child has no personal use income.     $ ______________    

 

5. Household Members and Monthly Income:  If you are receiving only medical benefits, you must report an income and complete Part 5. If you gave a 
client ID number for SNAP (formerly known as Food Stamps) or TFA, skip part 5. 

b. Gross Income and how often it was received (Indicate if income was received monthly,  
     twice a month, every other week, weekly, or annually.) You MUST list frequency of income.  
Example:  $100/monthly  $100/twice a month  $100/every two weeks  $100/weekly  $28,000/annually 

a. Name 
    (List everyone in household  
    including children listed  
    above in section 1.) Earnings from work 

before deductions 
Welfare, child 

support, alimony 
Pensions, retirement, 

Social Security 
All other Income 

c. 
  
Check 
if NO 
income 

 (Example):  Jane Smith $ 200  / weekly $ 150 /  weekly $ 100 / monthly $__________/____________  
1  $ __________/____________ $__________/____________ $ __________/____________ $__________/____________  
2  $ __________/____________ $__________/____________ $ __________/____________ $__________/____________  
3  $ __________/____________ $__________/____________ $ __________/____________ $__________/____________  
4  $ __________/____________ $__________/____________ $ __________/____________ $__________/____________  

6.  RACIAL AND ETHNIC IDENTITY:   You are not required to complete Section 6. 
 

Ethnicity:         Hispanic or Latino        Not Hispanic or Latino   Race:       Asian      Black or African American        White           
             American Indian    Native Hawaiian or other Pacific Islander 

 

Rev. 6/10 
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7. Signature and Social Security Number:  I certify that all of the above information is true and correct and that all income is reported. I understand that 
this information is being given for the receipt of Federal funds; that school officials may verify the information on the application; and that deliberate 
misrepresentation of the information may subject me to prosecution under applicable State and Federal laws. 

 

X ________________________________________    X ___________________________   OR    No Social Security Number. 
                  Signature of Adult Household Member               Social Security Number 
 

Home Telephone No.  ______________________  Work Telephone No. __________________ Printed Name 
_______________________________ 
 

Street/Apt. No. _______________________________________  City/State/Zip  ___________________________  
Date__________________________ 
 
Privacy Act Statement:  This explains how we will use the information you give us. The Richard B. Russell National School Lunch Act requires the information on this application. You do not have to give the 
information, but if you do not, we cannot approve your child for free or reduced price meals. You must include the social security number of the adult household member who signs the application. The social security 
number is not required when you apply on behalf of a foster child or you list a Supplemental Nutrition Assistance Program (SNAP), Temporary Assistance for Needy Families (TANF) Program or Food Distribution 
Program on Indian Reservations (FDPIR) case number or other FDPIR identifier for your child or when you indicate that the adult household member signing the application does not have a social security number. We 
will use your information to determine if your child is eligible for free or reduced price meals, and for administration and enforcement of the lunch and breakfast programs. We MAY share your eligibility information 
with education, health, and nutrition programs to help them evaluate, fund, or determine benefits for their programs, auditors for program reviews, and law enforcement officials to help them look into violations of 
program rules. 
Non-discrimination Statement:  This explains what to do if you believe you have been treated unfairly. “In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited 
from discriminating on the basis of race, color, national origin, sex, age, or disability. To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW, 
Washington, D.C. 20250-9410 or call (800) 795-3272 or (202) 720-6382 (TTY). USDA is an equal opportunity provider and employer.” 
 

For School Use Only – Do Not Write Below This Line 
Annual Income Conversion:  Weekly X 52  Every 2 weeks X 26  Twice a Month X 24  Monthly X 12 

(Only convert to annual income if there are different frequencies of income listed in the columns under Section 5b.) 
 SNAP (Food Stamp)/TFA Household 
 Income Household:  Total household income:  ______________ per _________________ Household Size:  __________________________________  

 Application approved for:      Free Meals   Application denied because:    

               Reduced-Price Meals                           Income over allowed amount       Incomplete/missing       
Other 
 

Temporary approved for:     Free Meals, Expires:  __________________          Reduced-Price Meals, Expires:  __________________ 
 
Date Notice Sent:  __________________________ Signature of Determining Official:  _______________________________________ Date:  
_____________________ 

APPLICATION INSTRUCTIONS 
To apply for free and reduced price meals or free milk, complete this application using the instructions below, sign your 
name and return the application to the school. If you need help, call the school at this number: (860)-429-7824. 
 
Part 1- STUDENT INFORMATION:  List each child’s name, grade and school. Indicate if your children are receiving SNAP: 
Supplemental Nutrition Assistance Program (formerly the Food Stamp Program) or Temporary Family Assistance (TFA). If your 
children are receiving SNAP or TFA, provide the Client ID Number for each child. An adult household member must sign the 
application in Part 7, but do not complete Part 5. (Note:  If you are receiving only medical benefits for your children, you must 
report all household income in Part 5.) If a child is a foster child, a separate application must be completed. A foster child is 
considered a separate household because they are a legal ward of the State and must have a separate application. 
 

Part 2 – Indicate your children’s potential eligibility or ineligibility to qualify for free or reduced price meal or free milk benefits. 
 

Part 3 – Indicate if the child you are applying for is homeless or a runaway.  You must contact the school (or homeless liaison) to 
              notify them of the child’s status. 
 

Part 4 - A FOSTER CHILD who is a legal ward of the State may get free meals regardless of your household income.  
Complete a separate application for each foster child. Also, complete this Part 4 and Part 7. Licensed foster homes do 
not  
complete Part 5. Note: Subsidized adoptions and/or guardianships require you to provide all household income 
documentation in Part 5. These children are not considered legal wards of the state and therefore, are considered part of 
your household and all household income must be listed. 

 

FOSTER CHILD INCOME:  Write each child’s *personal use income and how often it is received (such as weekly, 
every two weeks, twice a month, or monthly). Write “0” if the child has no personal use income. An Adult household 
member must sign  
Part 7. 
 

*Personal use income includes:  Funds provided by the welfare agency that are specifically identified by category for the personal 
use of the child, such as for clothing, school fees and allowances. Welfare funds paid to the foster parents identified by 
category for shelter and care, and those identified as special needs funds, such as those for medical and therapeutic needs 
are not considered as income. Where welfare funds cannot be identified by category, no portion of the provided funds is 
considered as income. Personal use income also includes other funds received by the child, including any income the child 
earns for full-time or regular part-time employment, and money provided by the child’s family for personal use. 

Part 5- ALL OTHER HOUSEHOLDS:  Complete Part 5 if:  You did not give a SNAP/TFA Client ID Number; you are 
receiving  
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             only medical benefits; each child is not a legal ward of the state; or if each child is a subsidized adoption or you have 
subsidized   
             guardianship. Note: An adult household member must sign the application in Part 7. 
  

a. HOUSEHOLD NAMES:  Write the names of everyone (related or unrelated) who live in your household.  Include 
yourself and each child listed above, your spouse, all other children, grandparents, other relatives and unrelated people in 
your household. Use a separate sheet of paper if you do not have enough space. Note: Do not include foster children in 
your regular household. 

b. CURRENT INCOME:  Write the amount of income each person now receives on the same row as his or her name in the 
column that corresponds with the income source. Also, indicate if income was received monthly, twice a month, every 
two weeks, weekly, or annually. Income is all money before taxes or anything else is taken out. If the amount received 
most recently is higher or lower than usual, write instead that person’s usual income. Note: If you are in the Military 
Housing Privatization Initiative, do not include this housing allowance. 

c. NO INCOME:  Check the box if the person has no income. (Note: “Person” includes adults and children in the 
household.) 

 

Part 6- RACIAL/ETHNIC IDENTITY:  Put a check mark next to the racial/ethnic group of your child. This information helps us 
to be sure everyone gets benefits on a fair basis. You do not have to complete this section to get free or reduced meals or 
free milk. 

 

Part 7 - SIGNATURE:  An adult household member must sign the application or it cannot be approved. The social security 
number of the adult signer must be included unless otherwise noted. If the adult household member signing the application 
does not have a social security number, check the box “No Social Security Number.” Reminder:  A social security number 
is not needed if you have listed a SNAP Client Number, TFA Client Number or if the children are foster children. 

 
INCOME TO REPORT 

 

 Earnings from Work  Pensions/Retirement/Social Security  Other Income 
    Wages/salaries/tips         Pensions        Earnings from second job 
    Strike benefits      Retirement income       Disability benefits 
    Unemployment compensation       Social Security       Interest/dividends 
    Workmen’s compensation      Veteran payments       Cash withdrawn from savings 
    Net income from self-owned       Supplemental Security income      Income from Estates/Trust/Investments 

    business or farm           Regular Contributions from persons not living in 
the                   household 
              Child Support/Alimony          Royalties/Annuities/Rental Income   
    Alimony payments           Any other monies that may be available to pay 
for the  
    Child Support payments              child’s meals or milk   
 

In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national 
origin, sex, age, or disability. To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW, Washington, 
D.C. 20250-9410 or call (800) 795-3272 or (202) 720-6382 (TTY). USDA is an equal opportunity provider and employer.       

 

 
GREEN CLEANING 

 
It is the policy of the Regional School District #19 Board of Education to, on or before July 1, 2011, implement a green cleaning program in which 
the Board procures and properly uses environmentally preferable cleaning products in school buildings and facilities.   

 
The Regional School District #19 Board of Education shall provide the staff of each school and, upon request, the parents and guardians of each 
child enrolled in each school with a written statement of the school district's green cleaning program. Such notice shall include  
 

(1)  the types and names of environmentally preferable cleaning products being applied in schools,  
(2)  the location of the application of such cleaning products in the school buildings and facilities,  
(3)  the schedule of when such cleaning products are applied in the school buildings and facilities,  
(4)  the statement, "No parent, guardian, teacher or staff member may bring into the school facility any consumer product which 

is intended to clean, deodorize, sanitize or disinfect.", and  
(5)  the name of the school administrator, or a designee, who may be contacted for further information. Such notice shall be 

provided to the parents or guardians of any child who transfers to a school during the school year and to staff hired during 
the school year.  

 
The Regional School District #19 Board of Education shall make such notice, as well as the report submitted to the Department of Education 
pursuant to subsection (a) of section 10-220 of the general statutes (i.e. required report on condition of facilities, action taken to implement the 
Board’s long-term school building program, indoor air quality and green cleaning program), available on its web site and the web site of each 
school under such board's jurisdiction. If no such web site exists, the board shall make such notice otherwise publicly available.  
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Ralph Pemberton may be contacted at 860-487-2215 information. The Regional School District #19 Board of 
Education shall make this notice, as well as the report submitted to the Department of Education pursuant to 
subsection (a) of section 10-220 of the general statutes, available on its web site and the web site of each school 
under its jurisdiction.  
 

CONNECTICUT STATE DEPARTMENT OF EDUCATION 

Complaint Resolution Procedure 

Elementary and Secondary Education Act 
34 Code of Federal Regulations (CFR) Part 299(10)(a) 

 
I. Filing of Complaint 
 
 A. Violation of Law 

 A written complaint may be filed by an organization or individual with the Connecticut Commissioner of 
 Education alleging that the state educational agency (SEA) or an agency or consortium of agencies is 
 violating a federal statute or regulation that applies to the following applicable programs: 
 

1. Part A of Title I (Improving Basic Programs Operated by Local Educational Agencies). 
2. Part B, Subpart 1 of Title I (Reading First). 
3. Part B, Subpart 3 of Title I (Even Start Family Literacy Programs). 
4. Part D of Title I (Children and Youth Who Are Neglected, Delinquent, or At Risk of Dropping 

Out). 
5. Part A of Title II (Teacher and Principal Training and Recruiting Fund). 
6. Part D of Title II (Enhancing Education Through Technology). 
7. Part A of Title III (English Language Acquisition, Language Enhancement, and  Academic 

Achievement Act). 
8. Part B, Subpart 4 of Title III (Emergency Immigrant Education Program). 
9. Part A of Title IV (Safe and Drug-Free Schools and Communities). 
10. Part A of Title V (Innovative Programs). 

 
  
 

B. Review of an Appeal 
 A written complaint may be filed by an individual with the Connecticut Commissioner of Education 
 appealing the decision of an agency or consortium of agencies based on prior written complaint 
 presented by an individual to such agency or consortium of agencies. 
 

 C. Content of Complaint 
The complaint shall be in writing, signed by the complainant and contain the following: 
 

1. A statement that the SEA or an agency or consortium of agencies has violated a requirement 
of federal statutes or regulation regarding the applicable program, or in the case of an appeal, 
a statement of aggrievement with the decision rendered by the agency or consortium of 
agencies based on a prior written complaint. 

2. A clear and concise description of the facts on which the statement is based and the specific 
alleged violation or aggrievement. 

3. A description of prior efforts to resolve the complaint, including information demonstrating that 
the SEA, agency or consortium of agencies has taken action adverse to the complaint or has 
refused or failed to take action within a reasonable period of time. 

4. Complainant's and respondent's name, address and telephone number. 
5. Other materials or documents containing information which support or clarify the statement. 

 
II. Review of Complaint 

 
A. Analysis 

Within three business days of the receipt of the complaint, the Commissioner shall assign a review 
official.  Within five business days of the assignment, the review official shall determine whether the 
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complaint has been properly filed in accordance with Section I.  If necessary, the review official shall 
interview the complainant. 
 

B. Dismissal of Complaint 
 The review official may dismiss the complaint in writing stating an explanation for such action.  The 

grounds for dismissal shall include, but not limited to, the following: 
 

1. Failure to file a proper complaint pursuant to Section I. 
2. The allegations fail to state a bona fide violation of federal statute or regulations by the SEA or 

an agency or consortium of agencies. 
3. The allegations fail to state a bona fide aggrievement with the decision rendered by an agency 

or consortium of agencies based on prior written complaint. 
4. The allegations were not caused by the actions or failure to act by the SEA, agency or 

consortium of agencies. 
 

III. Notification of Complaint and Investigation 
 

If a complaint is not dismissed, the review official shall forward the complaint to the respondent immediately 
along with a copy of the Complaint Resolution Procedures. 
 

IV. Response to Complaint 
 

Within 10 business days of the receipt of the complaint from the review official, the respondent shall file with 
the Commissioner a written response to the complaint. 
 

A. Content of Response 
The response shall address each and every allegation of the complaint and shall list the respondent's 
name, address and telephone number. 

B. Interview 
The review official or the respondent may request an interview to discuss the response and to resolve 
the dispute informally. 
 

V. Complaint Investigation 
 

Upon completion of Section IV or the failure of the respondent to file a response, the review official shall 
conduct an investigation.  All parties may be duly notified that an investigation has begun.  At any time during 
the investigation, the review official shall attempt to resolve the dispute informally.  Within 60 calendar days of 
the receipt of the complaint, an investigation of the complaint shall be completed and a written report shall be 
mailed to both parties.  Information shall be gathered in a timely manner, while minimizing any inconvenience 
or disruption to the complainant or respondent.  Concerning a review of an appeal of the decision of an agency 
or consortium of agencies, the review official may elect to disregard the procedures contained in this section 
using in lieu thereof the following abbreviated procedure. 
 

1. Review all of the appropriate records and determine whether the decision of the agency or 
consortium of agencies shall be affirmed, reversed or modified. 

2. Draft a letter of review of an appeal addressing, but not limited to, the issue in dispute, the 
facts found, the affirmation, reversal or modification of the lower decision and 
recommendation for improved practices, policies or procedures. 

 
A.  Data Collection 

The complainant and respondent shall provide the review official with copies of all relevant records 
requested in writing.  Telephone interviews of the complainant, respondent and others with knowledge 
of the allegations may be conducted. 
 
Pursuant to 34 CFR 99-35(a) the review official, acting on behalf of the SEA, is authorized to have 
access to education records in connection with an evaluation of federal or state-supported education 
programs or for the enforcement of or compliance with federal legal requirements which relate to those 
programs. 

B. Independent On-Site Investigation 
The review official may conduct an on-site visit to investigate the complaint if the official deems it 
necessary.  
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Any on-site visit shall be coordinated with the respondent. 
 

C. Complaint Investigation Report 
The Complaint Investigation Report shall be completed by the review official and mailed to the parties 
within 60 calendar days of the receipt of the complaint by the SEA.  The Commissioner may grant an 
extension for the completion of the report on written request of the review official or respondent if 
exceptional circumstances exist with respect to the particular complaint.  Such extension shall be in 
writing and shall be mailed to the parties. 
 
The report shall contain the following contents: 
 

1. Summary of all investigation activities including, but not limited to, date of receipt of 
complaint, allegations, parties interviewed, documents received and dates of on-site 
visits. 

2. Specific allegation of the complaint, the findings of fact, conclusions and final 
decisions rendered regarding each allegation, including citation to applicable federal 
statute or regulation. 

3. Specific corrective action plan that resolves the complaint or ensures future 
compliance of the respondent regarding the violation of federal statute or regulation. 

4. Recommendations for improved practices, policies or procedures shall be offered 
when no violation of federal statute or regulation is found. 

D. Corrective Action Plan 
If the Complaint Investigation Report finds that the respondent is violating federal statute or 
regulations, the respondent shall be requested to submit a corrective action plan within a specified 
period of time as determined by the review official. Respondent may request technical assistance from 
the SEA in order to prepare a plan to achieve compliance. 
 

VI Review of Final Decision 
 

The complainant may file a written request with the Secretary of the U.S. Department of Education to review 
the final decision of the SEA. 

  
All local educational agencies shall disseminate information about the complaint  procedures to teachers, staff, 

 parents and appropriate private school officials or representatives. 


